Outlook Email Settings for CommNet
MS Outlook 2000

1) Select Accounts from the Tools menu
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2)) Select the account you would like to modify and click Properties

Internet Accounts 2=
Al M il | Directory Servicel Add 2
Account | Type | Connection | Bemove |
‘ Chriz Butler-ESCW]  mail [default] Local Area Mebwork, -

Set az Default |
Impart.... |
Expart... |

Set Urder. . |

Cloze |




3) Compl ete the following changes on each tab specified.
a. General Tab
i. Email Addressto new email address

¥ Chris Butler-ESC ¥I Properties : e |

General | Serversl Eunnectionl .ﬁ.dvancedl

b &l Account

Type the name by which pou would like to refer to these
zervers. For example: "work!' or "Microzoft bail
Server',

[Chris Butler-ESLC I

I zer Information

Marne: IEhris Butler

Qrganization: I

E-mall address: | EEHEEE Y=

Reply address: I

W Inciude thiz account when receiving mail or synchronizing

Ok I Cancel Apply

b. ServersTab
i. Under Server Information

1. Incoming mail (POP3) to pop.esc6.net
2. Outgoing mail (SMTP) to smtp.esc6.net

ii.  Under Incoming Mail Server
1. Account Name to new email account (ie cbutler@esc6.net)
2. Password can be set and stored if so desired by checking the

Remember Password check box.
iii. Leaveremainder of tabs set with default settings and click OK.



¥E Chris Butler-ESC ¥I Properties 2]

General Servers Eunnectiunlﬂdvancedl

Server Information

My incoming mail server iz a IF'EI P3 TEMVEL

Inzoming mail [FOP3): Ipup.eacB.net

Oubgoing mail [Sk TR Ismtp.escE.neﬂ

[ncaming b ail Server

Acoount name: chutler @eschnet

Pazzword: I
[~ Femember password

[ Log on using Secure Passward Authentication

Outgoing Mail Server

[ My server requires authentication SEtings... |

] I Cancel Apply

3.) Click Closeto finish the process.

Internet Accounts

Al kil | Directomn Service I
Account | Type | Connection |
' Chriz Butler-ESCW]  mail [default] Local Area Mebworl,

Set az [0efault |
Irport... |
Expart... |

Set Mrder.. |

Cloze |




