Outlook Email Settings from Home
MS Outlook 2000

1. Select Accounts from the Tools menu
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2. Create a new account by selecting Add and Mail.
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3. Enter the name of the email profile (this is just a description). Click Next when
finished.

Internet Connection Wizard ﬂ

Your Hame

wihen pou zend e-mail, vour name will appear in the Fram field of the outgoing message.
Type your name as wou would like it to appear.

Dizplay name:

For example: John Smith

< Back I Mest » I Cancel | Heln

4. Enter the email address of which you are setting up.

Internet Connection Wizard ﬂ

Internet E-mail Address

Your e-mail address iz the address other people uze to send e-mail meszages to pou,

E-mail address:

For example: someonei@microzoft. com
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5. Enter the correct Incoming mail (POP3) server and Outgoing mail (SMTP) server.
a. POP3 = pop.esc6.net
b. SMTP = smtp.esc6.net

Internet Connection Wizard x|

E-mail S5erver Names

My incoming maill server is a IF'DF'3 'I SEIVEL

Incoming mail [POP3 or [MAP] zerver:

pop.escE.net

An SMTP gerver i the server that iz uged for pour outgoing e-mail.

Dutgaoing mail [SMTF] server:

smitp.esch.nef
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6. Enter the correct login information:
a. Account name for your email (ie this will be the first part of your email

address - chutler)

b. Enter the Password to download your email and check the Remember
password option.

Click Next to move on to the next window.

Internet Connection Wizard 5[

Internet Mail Logon

Tupe the account name and pazaword pour [nternet zervice provider has given pou.

Account name: |-:but|er

Password: I “““““““ q
¥ Remember pazsward
If wour Internet service provider requires you to uge Secure Pazsword Authentication

[SP&]) to access wour mail account, select the 'Log On Using Secure Password
Authentication [SPA] check bax.

™ Log on using Secure Password Authentication [SP4)
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7. At this point select how it is that you connect to your internet provider from
home.

a. Select connect using my local area network (LAN) if you are using a DSL
or Cable Modem provider.

b. Select I will establish my Internet connection manually if you will be
connecting to your internet provider before you open your email
client(Outlook).

Click Next once selection is complete.

Internet Connection Wizard ﬂ

If you already have an account with an Internet service provider and have obtained all
the neceszany connection information, you can contect o your account using vour
phone line. If you are connected to a local area network [LAN] that iz connected to the
Intermet, you can access the Intemet over the LaN.

“w'hich method do you want to use to connect to the Intermet?

" Connect using my phone line
{* Connect using my local area network, [LAN)

1 will establizh my Intemet connection marually
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8. You have completed the first part of the set up. Click Finish to close this
window.

Internet Connection Wizard

Congratulations

“You have successtully entered all of the information required to et up your account.

To save these settings, click Finish.
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9. You will have returned to this window once clicking Finish in the previous step..
Now select the account that you just created and click Properties.
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10. Select the Servers tab and check My server requires authentication. Now to click
on Settings at this point.
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Server Infarmation
My incoming mail zerver is a IF'EI P3 ZEIVEL

Incoming mail [POP3): |pr.escE.net

Outgoing mail [SMTP): Ismtp.escE.net
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Account name: Iu:l:uutler

Pazzwaord: Ixxxxxxxxx
v PRemember passwaord

™ Log on using Secure Password &uthentication
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11. Select Log on using radio button and fill in the correct log in information for your
email. This information will include your:
a. Account name: (ie cbutler)
b. Password: (whatever it is)
Once this is complete click OK, and then click OK again, and then Close to close
out of the Internet Account settings window.
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" | og on using

Account name: Il:l:lutler

Pazzword: I“““"ﬂ
[+ Remember paszword

[ Log on using Secure Pazeword Authentication
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You have complete setting up your email from home! Please be reminded to always
download your email before you try to send a message! This is required to properly
authenticate you to send messages from home!



