
Outlook Email Settings from Home 
MS Outlook 2000 
 

1. Select Accounts from the Tools menu 

 
 
2. Create a new account by selecting Add and Mail. 

 
 
 
 
 
 
 
 



3. Enter the name of the email profile (this is just a description).  Click Next when 
finished. 

 
 
4. Enter the email address of which you are setting up. 

 
 
 
 
 
 



5. Enter the correct Incoming mail (POP3) server and Outgoing mail (SMTP) server. 
a. POP3 = pop.esc6.net 
b. SMTP = smtp.esc6.net 

 
 
6. Enter the correct login information: 

a. Account name  for your email (ie this will be the first part of your email 
address - cbutler) 

b. Enter the Password to download your email and check the Remember 
password option. 

Click Next to move on to the next window. 

p 
 



 
7. At this point select how it is that you connect to your internet provider from 

home. 
a. Select connect using my local area network (LAN) if you are using a DSL 

or Cable Modem provider. 
b. Select I will establish my Internet connection manually if you will be 

connecting to your internet provider before you open your email 
client(Outlook). 

Click Next once selection is complete. 

 
 
8. You have completed the first part of the set up.  Click Finish to close this 

window. 

   



9. You will have returned to this window once clicking Finish in the previous step..  
Now select the account that you just created and click Properties. 

 
 
10. Select the Servers tab and check My server requires authentication.  Now to click 

on Settings at this point. 

 
 
 



11. Select Log on using radio button and fill in the correct log in information for your 
email.  This information will include your: 

a. Account name: (ie cbutler) 
b. Password: (whatever it is) 

Once this is complete click OK, and then click OK again, and then Close to close 
out of the Internet Account settings window. 

 
 
You have complete setting up your email from home!  Please be reminded to always 
download your email before you try to send a message!  This is required to properly 
authenticate you to send messages from home! 


