How to Add an Email Account to Imail

1) Login to the Web Email Admin page found at http://webmail.esc6.net.
(ie User ID at this point will look like jdoe@jonesisd.net password will be
whatever password you have set or the default )
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2)) Select User Administration from the drop down box located in upper right hand
corner.
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http://webmail.esc6.net/
mailto:jdoe@jonesisd.net

3.) Click the Add button to add a new user.
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4.) Fill out necessary information including:

a) User ID with the Users D (iejdoe)

b.) First Name with the Usersfirst name (ie John)

c.) Last Name with the Userslast name (ie Doe)

d.) Password with the password of preference.

e.) Leaveall check boxes asis except uncheck Enable Calendaring (currently not
supported).
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5.) Click Save and new user has been added.
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